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Recurring Pre-Authorized Giving Information 
 
What is Recurring Pre-Authorized Giving? 
 
Recurring Pre-Authorized Giving is a service that allows you to transfer a specific amount of money from your 
bank account once or twice a month to help support God’s work at Dalhousie Church.   
 
How does Recurring Pre-Authorized Giving benefit Dalhousie Church? 
 
This system provides consistent financial support to the church, allowing us to plan ahead and function more 
efficiently.  This type of commitment is also a reminder of your prayerful and faithful support of the ministries at 
Dalhousie Church. 
 
How does Recurring Pre-Authorized Giving benefit me? 
 
This service helps you to plan your finances and include a regular tithe as part of that planning.  It provides 
another option for people to support the ministries of Dalhousie Church.  It also ensures that when you are 
away on vacation, your giving will continue uninterrupted and saves you the cost of cheques. You can always 
donate extra using regular envelopes. 
 
What will I do on Sunday morning when the offering plates are passed? 
 
If you would like, we will give you a reusable envelope labeled “Pre-Authorized Giving” that you can place in 
the offering.  It will be placed back in your church mail slot to be reused next time. This accomplishes two 
things: 
 

1. You are still participating in the offering time 
2. You are continuing to model giving to others around you 
 

When Are Recurring Pre-Authorized Givings Receipted? 
 
Recurring Pre-Authorized Giving are tax receipted at the year-end with the other givings. 
 
How do I authorize the church and my bank to make these transfers? 
 

1. Read the fine print on the back of the form. 
2. Complete attached Recurring Pre-Authorized Giving Administrative Form 
3. Attach a blank cheque marked “VOID” 
4. Drop off your completed form and void cheque to the church office 

The church office will contact you once the paperwork has be processed. For your records a photocopy of the 
Administrative Form will be returned to you. 
 
How do I change or cancel Recurring Pre-Authorized Giving? 
 
Fill out the attached Recurring Pre-Authorized Giving Administrative Form and return to the office with a VOID 
cheque if account information has changed. 
 
*Please keep this page for your records. 



 

 

 

 
 
 
Important Information 
 
1. This permission to charge my/our bank account is the same as if I/we had personally signed a cheque to 

Dalhousie Community Church (Mennonite Brethren).  This agreement will remain in effect until (i) I/we notify 
in writing Dalhousie Community Church or my/our bank advising them to end this agreement and they have 
a reasonable amount of time to act on it, or (ii) Dalhousie Community Church (Mennonite Brethren) or 
my/our bank send me 15 days’ written notice that they will end this agreement. 

2. A record of my/our gift(s) will be included in my bank statement. 
3. I/We understand and agree that my/our bank is responsible for the accurate and timely posting of my 

transferred gift(s).  However, my/our bank is not responsible for an error in the amount of any transferred 
gift, I/we agree to handle such an issue directly with Dalhousie Community Church (Mennonite Brethren). 

4. I/We warrant that all persons whose signature(s) are required to sign on this account have signed this 
agreement. 

5. I/We will notify Dalhousie Community Church (Mennonite Brethren) in writing of any changes in the account 
information before the next due date of the pre-authorized debit. 

6. Designated gifts to an approved program or project of Dalhousie Community Church (Mennonite Brethren) 
will be used as designated, with the understanding that, when the need of such a program or project has 
been met, or cannot be completed, the remaining contributions designated for the program or project will be 
firstly used for a similar purpose, and secondly where needed most, upon the approval of the SLT. 

7. Dalhousie Community Church (Mennonite Brethren) is operating as Dalhousie Church. 
 
*Please keep this page for your records. 
 



 

 

Dalhousie Community Church (Mennonite Brethren) 
5511 Baroc Rd NW, Calgary, AB T3A 4R1 403.286.8528 

office@dalhousiechurch.com 

 
 

Recurring Pre-Authorized Giving Administrative Form 

Please check  ☑ and complete the applicable section(s). 

���� Sign-up Request 
⃞  I/We authorize Dalhousie Community Church (Mennonite Brethren) to debit my/our bank account as 

indicated below. I/We have read, understood, and agree with the information on the back of this form. 
 
    Giving Number: _________   

       Amount 
        ===========  

General Fund:   $___________ 

Other: ________________ $___________ 

================================== 
 
Total:    $___________ 

 

Total amount to be deducted:   ⃞  monthly on either the:   ⃞ 15th  or  ⃞ end of the month (choose one) 

       OR 

  ⃞  bimonthly on both the 15th and the end of the month  

      (total per month $___________) 
 

⃞  I/we would like a prelabeled reusable envelope. 
 

���� Change Request 
Please change my/our account information or giving directions as follows (please attach a VOID 
cheque if account information has changed): 
 
Old information      New Information 
_________________________________ __________________________________________ 
_________________________________ __________________________________________ 
_________________________________ __________________________________________ 

 

���� Cancellation Request 
���� Please cancel my/our reccuring pre-authorized giving to Dalhousie Community Church (Mennonite 

Brethren). 
 

Authorization: 
 
Name(s): ________________________________________ Phone: ________________  
 
Address: ______________________________________  Postal Code: ___________ 
 
Signature(s): _____________________________________ Date: ________________ 

*Please detach this completed form, attach a cheque marked “VOID” (if applicable) and return to the church office. 



 

 

 

 
 
 
Important Information 
 
1. This permission to charge my/our bank account is the same as if I/we had personally signed a cheque to 

Dalhousie Community Church (Mennonite Brethren).  This agreement will remain in effect until (i) I/we notify 
in writing Dalhousie Community Church or my/our bank advising them to end this agreement and they have 
a reasonable amount of time to act on it, or (ii) Dalhousie Community Church (Mennonite Brethren) or 
my/our bank send me 15 days’ written notice that they will end this agreement. 

2. A record of my/our gift(s) will be included in my/our bank statement. 
3. I/We understand and agree that my/our bank is responsible for the accurate and timely posting of my 

transferred gift(s).  However, my/our bank is not responsible for an error in the amount of any transferred 
gift, I/we agree to handle such an issue directly with Dalhousie Community Church (Mennonite Brethren). 

4. I/We warrant that all persons whose signature(s) are required to sign on this account have signed this 
agreement. 

5. I/We will notify Dalhousie Community Church (Mennonite Brethren) in writing of any changes in the account 
information before the next due date of the pre-authorized debit. 

6. Designated gifts to an approved program or project of Dalhousie Community Church (Mennonite Brethren) 
will be used as designated, with the understanding that, when the need of such a program or project has 
been met, or cannot be completed, the remaining contributions designated for the program or project will be 
firstly used for a similar purpose, and secondly where needed most, upon the approval of the SLT. 

7. Dalhousie Community Church (Mennonite Brethren) is operating as Dalhousie Church. 
 


